CSTS GOVERNMENT KALASALA,JANGAREDDIGUDEM. AWV~ 2N
STAFF ORDER 01-01-2023 =

are hearby instructed to take over the charge and attend the work
Instructed to attend their duties promptly and cooperate the

All the following Non Teaching Staff
allotted to them as mentioned below. They are
under signed in smooth running of the Institution.

Name of the Employce &
Signature of the Employee

3 Designation Work Allotted

No Sarva sri
Establishment:-
1.General Correspondance,
2.Service matters of the employees,
3.Maintanance of Service Registers,

VIIAYA KUMAR 4.Salaries and other advances to the Employees, 4 1
o l! . 5.Maintanance of Cash Books,
Senior Assistant .

6.Budget related issues,

7. All types of bills of Working and retired Staff,

8.RTI Act APIO,
9.overall supervision of the Office

and any work assigned by the Principal.

1.All work related to Admissions, Examination,

2.Bank Duties
Sk.LALPASHA 3.Treasury related duties, f r

2 -
Junior Assistant 4.Maintanance of Consumable Stores and stock
registers(Stationary)
and anv work assigned bv the Principal
, [kMoULI KUMAR ;2]] \./vork relat:d to SZhol_arshlps [/M Q,’l' _
Junior Assistant Assistance to en}or ssistant Fi \ b
and any work assigned by the Principal
1.Tappals Section :
2.Leave Account (\/\
N.PRASAD . P
4 Junior Assistant 3.lssu.e of TCs & Od.s to Stu.dents @Q%
4.Assistance to Senior Assistant

and anv work assigned by the Principal

1.Maintanance of Library
Smt.V.SUDHA RANI 2.Stock Registers, \/1 S. ROK/TIL

5
Record Assistant 3.Issue Registers,
4.]log books and any work assigned by the Principal

Smt.B.L.UMA MAHESWARI 1.Mamtana.nce.: of Principal chamber and other
Work at Principal Chamber and Staff Rooms _

6 |Office Attender S . d Mai f

CONTINGENT weeping and Maintanance o Campus. B‘L‘ §

and any work assigned by the Principal  ad Soagl Sedx

1.Maintanance of Office

Smt.L.SATYA GOWRI 2.Work at Office
7 |Office Attender Sweeping and Maintan fC ¢
CONTINGENT aintanance of Campus Z\) _
and anv work assigned by the Principal i Sﬂb@[rﬁcﬁ;ﬂ

@\W\/)"ﬁ )Vb
Principal
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