
4 added Courses 

addressing cross cutting 

cross cutting issues 
Value 

added 

Courses 

conducted 

addressing 

Department 

wise 

Reports 

of 
Certificate 

Courses 

COurse Grade C, if courses 

ade 
D, 
r 

s0Y% 

and 

above 

Departments 

Conduct 

the 

Grade 

A, 
if 

all 

reports |5. 
Extra 

curricular 

& 
Co 

curricular 

Activity 

A 

Grade 

C, 
if 

any 

two 

records 

are 

maintained 

3 

Institutional level |Departmental 

Records 

to 
be 

verified 

at 

4. POs/PSOs/COs records 3. BOS records |2. 
Departmental 

Meeting 

Minutes 

1. 
Sem 

wise 

Curricular 

Plans 

Grade 

B, 
if 

any 

four 

records 

are 

maintained 

Grade 

A, 
if 

all 
the 

two 

records 

are 

maintained 

A 

2 

Plan |Implementation of Annual 

|4. 
Teaching Diary 

|Grade 

C, 
if 

any 

tWo 

records 

match 

with 

each 

other 

Grade 

B, 
if 

two 

records 

match 

with 

one 

another 

1. 
Annual 

Institutional 

Plan 

another Grade 

A, if 
all 

the 

four 

records 

match 

with 

one 

|cources offered; Grade 

C, 
if 

less 

than 

40% 

modification 

in 
syllabi 

of 
all 

NA 

4. 

1 

For 

3. |2. BoS Minutes 

cources offered; Grade 

B, 
if 

40%-60% 

of 

1. 

all 

A 

Curricular 

Planning 

and 

Implementation 

I-CURRICULAR 

S.N 

Item 

(to improve)) 

(Satisfactory)/C 

Records 

to 
be 

verified 

Bench Marks 

Institution 
by the 

assessment 

Self 

verification (A(Good)/ Advisors (AA) after Grade by Academic 

Advisors (AA*) by Academic n/Suggestions Recommendatio 

Format-II 

(Institutional 

Data 

Cum 

Academic 

Advisor's 

Grading) 

Academic 

& 
Administrative 

Audit: 

2022-23 

issues 

introduced 

in 
the 

last 

two 

Years 

Details 

of 
Certificate 

Courses/ 

Value 

below 

50% 

Departments 

conduct 

the 

Departments 

Conduct the courses 

Institutional 

|3. 
Departmental 

Annual 

Curricular 

Plan 

|2. 
College & Departmental 

Activity 

Register 

Copies of 

course wise 

curriculum 

Autonomous Colleges) 

|Curriculum 

Design 

and 

Development 

( 

Academic Council Minutes 

modification 

in 
syllabi 

of 
all 

Departmental 

meeting Minutes 

cources 

offered; 

Grade 

A, 
if 

60% 

and 

above 

modification 

in 
syllabi 

of 

ASPECTS 



S
.N

 

6 7 8 Ite
m

 

In
stitu

tio
n

's co
n

trib
u

tio
n

 to en
rich

m
en

t 
of curriculum

 

Im
plem

entation of O
nline C

ourses 
(M

O
O

C
s etc) 

Coverage of Syllabus (A
verage 

Percentage) 

No. of N
ew

 UG &
 PG Program

m
es 

introduced during the last tw
o years 

R
eco

rd
s to

 b
e
 v

erified
 

A
cadem

ic F
lexibility &

 C
urriculaum

 E
nrichm

ent 

|1.D
epartm

ent w
ise R

eports on cross cutting 
|issues related to professional ethics, gender, 
hum

an values, environm
ent and sustainability 

into the curriculum
; 

2. Course w
ise reports from

 D
epartm

ents 
|indicating justification for revising/ enriching 
th

e curriculum
 

|D
epartm

ental evidences of online courses w
ith 

proofs (R
eports and C

ertificates) 

B
en

ch
 M

a
rk

s 

List of N
ew

 UG &
 PG

 Program
m

es along w
ith 

affiliation certificates 

G
rade A, if all D

epartm
ents produce all the reports 

G
rade B, if 50%

 of the D
epartm

ents produce all the 
reports 
G

rade C, if below
 50%

 D
epartm

ents produce the 
reports 

G
rade A, if all D

epartm
ents C

onduct the courses 
G

rade B, if 50%
 and above D

epartm
ents C

onduct the 
c
o

u
r
s
e
s
 

G
rade C, if below

 50%
 D

epartm
ents conduct the 

c
o

u
r
s
e
 

G
rade A, if 90%

 and above syllabus is covered by the 
D

epartm
ents 

G
rade B, if 60%

 -90%
 syllabus is covered by the 

|Departm
ent wise reports about coverage of syllabus 

D
epartm

ents 

G
rade C, if less than 40%

 -60%
 and above syllabus is 

covered by the D
epartm

ents 

G
rade A, if 2 or m

ore program
m

es are introduced 

|G
rade B, if only one program

m
e is introduced 

|G
rade C, if no program

m
e is introduced 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 

|G
rade by A

cadem
ic 

|A
dvisors (A

A
") after 

verification (A(Good)/ 
B

 
(S

atisfactory)/C
 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 

(to im
prove)) 



S.N
 

0
. 

C
 A
 3 4 Ite

m
 

B
 

C
ollection, Consolidation, A

nalysis and 
A

ction tak
en

 

5 

O
v

erall G
rad

e 

2 (N
o.ofapplications received/ 

Average enrolm
ent percentage for the last 3A

dm
ission register from

 the office 
1 

years (T
otal no. of students adm

itted / 
Sanctioned Seats x 100) 
| Dem

and Ratio (Group wise) 

Sanctioned Seats) (O
verall ratio) 

Percentage of seats filled for various 
reserved categories for the last 2 years 
(Sc/ST/OBC/DIVYANGAN etc) 
(Seats earm

arked / Seats filled) 

Socio-econom
ic status of students 

enroled for the last tw
o years 

|Institutional m
echanism

 for assessing the 
learning levels of the students 

R
e
c
o

rd
s to

 b
e
 v

erified
 

Details of special program
m

es organized by 
6 the departm

ents for advanced learners and 
slow

 learners 

C
ollection an

d
 C

onsolidation o
f feedback from

 

students, faculty, alum
ni, and parents; 

2. A
nalysis 

3. A
ction T

aken R
eports 

C
onsolidated R

eport from
 the Principal 

Y
ear w

ise report of the Principal 

(BoS M
inutes to be com

pared and verifed in the G
rade C, if 1 (C

ollection and C
onsolidation of 

feedback) is done 
case of A

utonom
ous C

olleges) 

Y
ear w

ise, Category w
ise report of the Principal 

B
ench M

arks 

F
eed

b
ack

 o
n

 cu
rricu

lu
m

 

G
roup w

ise and Y
ear w

ise report prepared by the 

office and verified by the Principal 

II-TEA
CH

IN
G

, LEA
R

N
IN

G
&

 EV
A

LU
A

TIO
N

 
S

tu
d

en
t E

n
ro

lm
en

t an
d

 P
rofile 

C
onsolidated statem

ent about m
echanism

 and 
|list of D

epartm
ent w

ise Slow
 and A

dvanced 
Learners validated by 1QAC and verified by 
Principal (250-500 w

ords) 

G
rade A, if all the tw

o are done 

Departm
ental Reports with proofs validated by 

1QAC and verified by Principal by the Principal 

G
rade B, if 1 (C

ollection and C
onsolidation of 

|feedback) &
 2 (Analysis) are done 

lG
rade A, if all the reports are m

aintained 
G

rade B, if im
properly m

aintained 
G

rade C, if not m
aintained 

C
atering to S

tudent D
iversity 

G
rade A, if tw

o
 year reports are produced 

G
rade B, if tw

o year reports are produced 
G

rade C, if only one year report is produced 
G

rade A, if tw
o

 year reports are produced 
G

rade 
if tw

o
 year reports are produced 

G
rade A, if all the reports are m

aintained 
G

rade B, if im
properly m

aintained 
G

rade C, if not m
aintained 

G
rade A, if all tw

o are presented 
|G

rade B, if any tw
o are presented 

G
rade C, if any one is presented 

G
rade B. if 50%

 D
epartm

ents subm
it reports 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade C, if <50%

 D
epartm

ents subm
it reports 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

G
rade by A

cadem
ic 

|A
dvisors (A

A
") after 

|verification (A
(G

ood)/ 
B

 
(S

atisfactory) /C
 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
*) 

G
rade C, if only one year report is produced 

(to im
prove)) 



S
.N

 

0
. 

Ite
m

 

Student -full tim
e teacher ratio for the 

last 2 years 
7 T

otal no. of students enrolled in the 
institution/ 

T
otal no. o

f fu
ll tim

e teach
ers 

D
etails o

f stu
d

en
t cen

tric m
eth

o
d

s 

adopted 

D
etails of teachers using ICT enabled 

9 tools for effective teaching learning 
p

ro
e
s
s
 

V
alue based A

ctivities such as SIP 

(Student Induction Program
m

e) / Value 
10 Education/G

ender 

13 

Sensitisation/ M
anaging Peer pressure 

C
onducted 

C
onduct of B

ridge course and R
em

edial 
11 

C
lasses taken for slow

 learners 

(Subjet W
ise/Sem

ester) 

R
atio of Final vear students undertaking 

field rip or project or internships 

project/ T
otal N

o. of Final year 
students) 

R
eco

rd
s to

 b
e v

erified
 

T
eaching D

iaries &
 T

eaching/S
em

ester 
P

lans in P
rescrib

ed
 F

o
rm

ats 

C
onsolidated R

eport validated by 1QAC and verified 
by Principal 

| D
epartm

ent w
ise Reports on Experiential 

learning, Participative Learning, Problem
 

Solving m
ethods w

ith m
odel exam

ples -
validated by IQAC and verified by Principal 

L
ecturerw

ise and D
epartm

ent w
ise proofs 

validated by IQAC and verified by Principal 

12 (No.of students atending field trip or 
Reports by Departments validated by 1QAC 

R
eports by C

om
m

ittees concerned 

R
eports by D

epartm
ents validated by IQAC 

R
eports by D

epartm
ents validated by 1QAC 

B
e
n

c
h

 M
a
rk

s 

G
rade A, if all tw

o are presented 
|Grade B, if any tw

o are presented 
Grade C, if any one is presented 

Teaching Learning Process 
Grade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 D
epartm

ents subm
it reports 

G
rade C, if <50%

 D
epartm

ents subm
it reports 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 D
epartm

ents subm
it reports 

G
rade C, if <50%

 D
epartm

ents subm
it reports 

G
rade A, if all activites conducted 

G
rade B, if any 3 activities conducted 

G
rade C, if any 2 activities conducted 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 D
epartm

ents subm
it reports 

G
rade C, if <50%

 D
epartm

ents subm
it reports 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 D
epartm

ents subm
it reports 

G
rade C, if <50%

 D
epartm

ents subm
it reports 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 D
epartm

ents subm
it reports 

G
rade C, if <50%

 D
epartm

ents subm
it reports 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 A
 

G
rade by A

cadem
ic 

|A
dvisors (A

A
") after 

verification (A(Good)/ 
(Satisfactory)/C 

(to im
prove)) 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 



S
.N

 

0
. 

1
4

 

15 

Item
 

Use of ICT in teaching, learning and 

19 

levaluation (Plickers, Kahoot, W
eb Quest 

Denartm
ent w

ise ICT usage reports 
etc.) Lesson plans should reflect ICT 
based planning in teaching 

Usage of Virtual classes (M
inim

um
 2 

classes per subject per m
onth) 

No. of lessons presented (4 Q
uadrants) 

16 |in LMS portal/ Presentation tube by 
Faculty 

No. of Teachers com
pleted courses 

on 
17 M

O0CS platform
/ARPIT, M

IT, Coursera 
etc., 

|Co-Curricular A
ctivities (A

cadem
ic) ( 

|Student Sem
inars/Q

uizzes, 
18 debates/elocution, essay w

riting/ 
Projects/Peer Learning/ G

roup 
Learning/ Y

outh Parliam
ent etc.,) 

A
cadem

ic, Cultural &
 Sports events 

lorganized (International/ National/ 

R
eco

rd
s to

 b
e v

erified
 

|L
evel 

D
epartm

ent w
ise V

irtual C
lass reports 

Log books related to the V
irtual Class room

s 

R
eports by D

epartm
ents validated by 1QAC 

Reports by Departm
ents validated by IQAC 

|R
eports by D

epartm
ents and C

om
m

ittees 

|State/ District/ Inter Collegiate/ College validated by IQAC 

B
ench M

arks 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

| Grade B, if 50%
 Departm

ents subm
it reports 

|G
rade C, if <50%

 D
epartm

ents subm
it reports 

G
rade A, if 75%

 of the T
eachers subm

it C
ertificates 

Course com
pletion certificates by D

epartm
ents 

G
rade B, if 50%

 of the Teachers subm
it Certificates 

G
rade C, if <50%

 of the T
eachers subm

it C
ertificates 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 D
epartm

ents subm
it reports 

Grade C, if <50%
 D

epartm
ents subm

it reports 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 of the D
epartm

ents subm
it reports 

Grade C, if <50%
 of the D

epartm
ents subm

it reports 

G
rade A, if 75%

 of the D
epartm

ents subm
it reports 

G
rade B, if 50%

 of the D
epartm

ents subm
it reports 

G
rade C, if <50%

 of the D
epartm

ents subm
it reports 

G
rade A, if International and N

ational events are 
Jorganized (at least 5) 
G

rade B, if State level events are organized (at least 
5 G

rade C, if D
istrict and C

ollege level events are 
|organized ( at least 5) 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

C
 

A
 

A
 

G
rade by A

cadem
ic 

A
dvisors (A

A
") after 

verification (A(Good)/ 
(Satisfactory)/C 

(to im
prove)) 

B
 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
*) 



S
.N

 

2
0

 

D
 

Item
 

T
he num

ber of classes (per w
eek) 

engaged by the Principal 

21 
Staff A

ttendance 

Percentage of full tim
e teachers against 

22 sanctioned posts in the last tw
o years 

(Regular+ Contract +
 Guest) 

23 F
ull tim

e teachers w
ith Ph.D

 

N
ational/ International/ Regional 

24 |Sem
inars/conferences/workshops 

organised in the last two years 

|Sem
inars/conferences/w

orkshops 
25 attended in the last tw

o years (O
verall 

Staff A
ttended) 

R
eco

rd
s to

 b
e v

erified
 

Lesson Plans and Teaching Diary by Principals 

Staff A
ttendance R

egisters &
TLP R

ecords 
(C

urrent Y
ear) 

C
onsolidated R

eport from
 the Principal 

C
onsolidated R

eport from
 the Principal 

R
eports by D

epartm
ents validated by IQAC 

R
eports by D

epartm
ents validated by IQAC 

B
en

ch
 M

ark
s 

G
rade A, if both are m

aintained 
G

rade B, if only one is m
aintained 

|G
rade C, if only classes are engaged 

T
eacher Profile Q

uality 

G
rade A, if 75%

 attendance through out the year 
G

rade 
B, if 60%

 attendance through out the year 
G

rade C, if <60%
 attendance through out the year 

G
rade A, if 100%

 full tim
e teachers 

G
rade B, if 50%

 full tim
e teachers 

G
rade C, if <50%

 full tim
e teachers 

G
rade A, if 75%

 teachers w
ith Ph.D

 
G

rade B, if 60%
 teachers w

ith Ph.D
 

G
rade C, if <60%

 teachers w
ith Ph.D

 

G
rade A, if International and N

ational events are 
organized (at least 5 per year) 
G

rade B, if State level events are organized (at least 
5per year) 
G

rade C, if District and College level events are 
organized (at least 5per year) 

G
rade A, if International and N

ational events are 
Jattended (at least 5 per year) 
|Grade B, if State level events are attended (at least 
5per year) 
lGrade C, if D

istrict and C
ollege level events are 

attended (at least 5per year) 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 

A
 

A
 

G
rad

e by A
cad

em
ic 

|A
dvisors (AA") after 

verification (A(Good)/ 
B

 
(Satisfactory)/C

 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
") 

(to im
prove)) 



S.N
 

2
6

 Ite
m

 

M
echanism

 of transparent and accurate 
in

tern
al assessm

en
t 

2
8

 Record of Continuous Internal 
27 A

ssessm
ent (CIA

) -Conduct of Internal 
E

xam
inations-Internal assessm

ent 

T
eacher W

ise result analysis (L
ast Tw

O
 

years) 

29 Student m
entoring report 

(Y
ear w

ise) 

R
eco

rd
s to

 b
e
 v

erified
 

1. A
nnouncem

ent of date (C
ircular) 

2. A
nnouncem

ent of syllabus for exam
 

(D
epartm

ent M
eeting m

inutes and Circular) 
|3. Blue print of the test as per Bloom

's 
T

axonom
y 

|4
. Conduct of exam

 w
ithout m

alpractices 
(Circular showing the internal squad) 
5. C

orrection and distribution of scripts w
ithin 

the prescribed tim
e 

E
v

alu
atio

n
 P

ro
cess an

d
 R

efo
rm

s 

6. Feedback and guidance to the students on One 
on One basis (Report by Teacher) 

D
epartm

ent w
ise reports regard1ng 

1. M
id exam

s, Sem
inar R

eports, A
ssignm

ent 
books, Projects and any other tools of Internal 
A

ssessm
ent 

Teacher/College w1se reports 

B
en

ch
 M

ark
s 

T
eacher W

Ise 
periodical M

entoring R
eports 

Grade A, if all D
epartm

ents produce all the reports 
G

rade 
B, if 75%

 of the D
epartm

ents produce all the 
reports 
|G

rade C, if below
 759%

 D
epartm

ents produce the 
rep

o
rts 

G
rade A, if all D

epartm
ents produce all the reports 

Grade B, if 7596 of the Departm
ents produce all the 

reports 

|2. D
epartm

ental internal M
arks R

egister for CIA |reports 
verified by the Principal 

G
rade C. if below

 75%
 D

epartm
ents produce the 

G
rade A, if 100%

 
Students pass percentage is 

ach
iev

ed
 

|G
rade B, if 75%

 Students pass percentage is achieved 
G

rade C, if <75%
 fStudents pass percentage is 

ach
iev

ed
 

G
rade A

,if 100%
 T

'eachers nm
aintain all records 

G
rade B, if 75%

 T
eachers m

aintain 
all records 

G
rade C, if <75%

 T
eachers naintain all records 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 A
 

A
 

A
 

G
rade by A

cadem
ic 

A
dvisors (A

A
") after 

verification (A
(G

ood)/ 
(Satisfactory)/C 

(to im
prove)) 

R
e
c
o

m
m

e
n

d
a
tio

 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
") 



S.N
 

Ite
m

 

A
nnouncem

ent of P
rogram

m
e O

utcom
es 

30 an
d

 C
ourse O

utcom
es by the 

D
epartm

ents 

31 G
 

E
valuation of attainm

ent of P
rogram

m
e 

O
utcom

es and C
ourse O

utcom
es 

3
2

 
R

ecord of Feed back and analysis on 
Teachers by Students 

A
 P

ercentage of S
tudents participated in 

S
tudent Satisfaction Survey conducted at 

33 th
e end of each A

cadem
ic Y

ear 
(Program

m
e w

ise) (Previous A
cadem

ic 

1 |Y
ear) 

O
verall G

rade 

C
ollege has a R

ecognized R
esearch 

C
entre, C

entre for Innovation and 
R

escarch P
ro

m
o

tio
n

 C
ouncil 

2 R
esearch G

uides in the C
ollege 

R
eco

rd
s to

 b
e 

v
erified

 

1.D
epartm

ent w
ise displays and announcem

ents 

in
 the classroom

s, in the institution and on the 

w
ebsite 2. R

egisters show
ing POs, PSOs and COs 

alongw
ith the notification of announcem

ent and 

th
e signatures of students 

3 R
esearch Scholars w

orking for Ph. D
 Program

m
e w

ise R
eport on the com

parative 

|analysis of R
esults, S

tudents' progression to 

H
igher Education and Em

ployability 

a. C
u

rricu
iu

m
 

S
tudent P

erform
ance an

d
 L

earning O
utcom

es 

b
. Facilities 
.T

each
ers 

R
eports by IQAC 

F
eedback C

ollection, C
onsolidation, A

nalysis and 

A
ction taken on 

B
en

ch
 M

ark
s 

S
tu

d
en

t S
atisfaction S

urvey 

Sanctioned Letter 
R

eport by R
esearch C

om
m

ittee C
oordinator, 

verified by the Principal 

G
rade A, if 100%

 D
epartm

ents m
aintain all records 

G
rade B, if 75%

 D
epartm

ents m
aintain all records 

G
rade C, if <75%

 D
epartm

ents m
aintain all records 

R
eport by R

esearch C
om

m
ittee C

oordinator, 

verified by the Principal 

R
eport by R

esearch C
om

m
ittee C

oordinator., 
verified by the Principal 

G
rade A, if all Program

m
es are evaluated 

G
rade B, if 75%

 P
rogram

m
es are evaluated 

G
rade C, if <75%

 Program
m

es are evaluated 

II-R
E

S
E

A
R

C
H

, IN
N

O
V

A
T

IO
N

S A
N

D
 E

X
T

E
N

SIO
N

 

P
ro

m
o

tio
n

 o
f R

esearch
 an

d
 F

acilities 

|G
rade A, if all the tw

o are done 
G

rade B, if any tw
o are done 

G
rade C, if only one is done 

G
rade A, if 80%

 of students participated 

G
rade B, if 50%

 of students participated 

G
rade C, if <

 50%
 of students participated 

G
rade A, if R

esearch C
entre is functioning 

G
rade 

B, if R
esearch C

entre is established 
G

rad
e C, if there is no R

esearch C
entre 

G
rade A

, if >
 50%

 are R
esearch G

uides 

G
rad

e B
, if >

 3
0

%
 are R

esearch G
uides 

G
rade C

, if <
 3

0
%

 are R
esearch G

uides 

G
rade 

A, if A
ctive R

esearch w
ork is going 

on 
G

rade B, if R
esearch w

ork is pending 
G

rade C, if there is no R
esearch w

ork 

G
rade by A

cadem
ic 

A
dvisors (AA*) after 

a
s
s
e
s
s
m

e
n

t 
v

e
rific

a
tio

n
 
(A

(G
o

o
d

)/ 

by the 
B

 
(S

atisfactory)/C
 

In
stitu

tio
n

 

S
elf 

A
 

A
 

A
 C
 

C
 

R
ecom

m
endatio 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
*) 

(to im
prove)) 



S.N
 

B
 6 

Ite
m

 

4 Completed /Ongoing (During the last twoverifed by the Principal 
years) 

G
rants received from

 G
ovt &

 N
on G

ovt 

5 A
gencies for Research projects / 

endow
m

nents in the last tw
o years 

M
ajor/M

inor/0ther R
esearch Projects 

C
 

9 Financial A
ssistance extended by the 

|institution to the faculty m
em

bers for 
participating/ presenting research 
papers in national/ international 
sem

inars/ w
orkshops etc to foster 

research culture. 

7 
incubation centre and other initiatives 
for transfer of know

ledge (Local 
innovations /E

ntreprenuership Hub) 

The Institution has an ecosystem
 for 

innovation/Start ups including 

Papers Presented for the last tw
o years 

8 (International/ N
ational/ State level 

conferences and sem
inars ) 

R
eco

rd
s to

 b
e
 v

erified
 

R
eport by R

esearch Com
m

ittee C
oordinator, 

R
eport by R

esearch C
om

m
ittee C

oordinator, 
verified by the Principal 

R
esource M

obilization for R
esearch P

urpose 
Grade A, if >3 Lkh 

|G
rade B, if <3lkh 

R
eport by R

esearch C
om

m
ittee C

oordinator, 
verified by the Principal 

R
eport by R

esearch C
om

m
ittee C

oordinator, 
verified by the Principal 

B
ench M

arks 

G
rade A, if M

RP subm
itted 

|G
rade B, if M

RPis pending 
G

rade C, if there is no R
esearch Project 

G
rade C, if there is no funding 

G
rade A, if com

pletely extended 
|G

rade B, if partially extended 
G

rade C, if there is no funding 

D
epartm

ent w
ise Report by Research Com

m
ittee 

Coordinator, validated by the lQAC and verified 
by the Principal 

G
rade A

 if C
entre for innovation, incubation and 

E
ntrepreneurship facility is established and 

facilitated atleast one start up; 
|G

rade B
 if only innovation facility is established 

G
rade C

 if no such centre is established till now
. 

R
esearch

 P
u

b
licato

n
 an

d
 A

w
ard

s 

G
rade A, if each D

epartm
ent publishes one paper 

Grade B, if 50%
 of D

epartm
ents publish one paper 

each 
G

rade C, if 
<

 50%
 of Departm

ents publish one paper 
each 

G
rade A, if each D

epartm
ent publishes one book 

Grade B, if 50%
 of D

epartm
ents publish one honk 

each 
Books Published for the last tw

o vears 
r 

D
epartm

ent w
ise Report by Research Com

m
ittee| 

Coordinator, validated by the IQAC and verified 
Single A

uthor/C
o A

uthor) 
by the Principal 

G
rade C, if <

 50%
 of D

epartm
ents publish one book 

each 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by th
e 

In
stitu

tio
n

 

C
 C
 B
 

G
rade by A

cadem
ic 

A
dvisors (AA*) after 

verification (A(Good)/ 
(Satisfactory)/C 

(to im
prove)) 

B
 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 



S.N
 

0
. 

11 
N

o.of Indexed Publications (h&
i) 

12 

1
3

 

No of Papers published per teacher in theD
epartm

ent w
ise Report by Research 

Com
m

ittee Grade B, if 50%
 of D

epartm
ents publish one paper 

10 
UGC notified journals (SCOPUS, W

eb of 
Coordinator, validated by the IQAC and verified 

each 
Science, IC

I) for the last 2 years 
|by the Principal 

Grade C, if< 50%
 of D

epartm
ents publish one paper 

D
 

Ite
m

 

1
4

 

1
6

 

N
o. of B

ooks and C
hapters in edited 

volum
es/B

ooks and papers published in 
N

ational and International conferences 

(w
ith ISBN

) 

A
w

ards and A
chievm

ents for R
esearch 

during the last tw
o years 

Extension Activities carried out through 
G

ovt/ G
ovt recognized bodies 

|N
um

ber of extension program
m

es 
conducted in colloboration w

ith 

15 Community/NGOs through 
RRC/N

SS/N
CC/Red C

ross/Y
R

C
/Sw

achh 
B

harath/W
EC

 etc, 

R
e
c
o

rd
s to

 b
e
 v

erified
 

No. of A
w

ards and R
ecognitions rceived 

|for E
xtension activities from

 

D
epartm

ent w
ise R

eport by Research Com
m

ittee 
|Coordinator, validated by the IOAC and verifed 
by the Principal 

D
epartm

ent w
ise R

eport by R
esearch C

om
m

ittee G
rade A

 if m
ore than h-index is 2; 

|Coordinator, validated by the IQAC and verified 
G

rade B
 ifit is upto1; 

R
eport validated by IQAC and verified by 

Principal 

Report on Activities validated by IQAC and 
|verified by Principal 

Report on A
ctivities validated by 1QAC and 

verified by Principal 

B
en

ch
 M

ark
s 

R
eport on A

ctivities validated by 1Q
A

C and 

G
rade A, if each D

epartm
ent publishes one paper 

Governm
ent/ recognised bodies for the 

verified by Principal 
| last 2 years 

C
if it is zero. 

G
rade A, if each D

epartm
ent publishes one book/ 

C
hapter 

Grade B, if 50%
 of D

epartm
ents publish one book 

each/ C
hapter 

Grade C, if< 50%
 of D

epartm
ents publish one book 

each/ C
hapter 

G
rade A, if m

ore than 3 A
w

ards are bagged 
G

rade B, if 2 Awards are bagged 
G

rade C, if one A
w

ard is bagged 
(C

onsidering all tw
o years) 

E
x

ten
sio

n
 A

ctiv
ities 

G
rade A, if >

 10 activities are conducted 
G

rade B, if>
 7 activities are conducted 

G
rade C, if <

 7 activities are conducted 

G
rade A, if >

 10 activities are conducted 
G

rade B, if>
 7 activities are conducted 

lG
rade C, if<

 7 activities are conducted 

G
rade A, if m

ore than 3 A
w

ards are bagged 
G

rade B, if 2 A
w

ards are bagged 
G

rade C, if one A
w

ard is bagged 
(Considering all tw

o years) 

S
elf 

assessm
en

t 

by the 
In

stitu
tio

n
 

B
 

B
 

C
 

A
 

B
 

G
rade by A

cadem
ic 

|A
dvisors (A

A
) after 

verification (A(Good)/ 
(Satisfactory)/C

 
(to im

prove)) 
B

 

R
e
c
o

m
m

e
n

d
a
tio

 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
) 

each 

|by the Principal 



S.N
 

1
7

 

E
 

18 

Ite
m

 

A
verage percentage of students and their 

details participating in extension 
activities w

ith G
overnm

ent/ 
Non 

|G
overnm

ent O
rganisations above 

m
entioned (Program

m
e w

ise for the last 
|2

 years) 

19 
D

etails of collaborations/linkages for 

Areas of Consultancy offered and Amountalidated by 10AC and verified by Principal 
1. D

epartm
ent w

ise R
eport on A

ctivities 

generated (during the last 2 years) 
|2. A

udited S
tatem

en
ts 

|A. Faculty Exchange 

B. Student Exchange 

C. Internship 

D. Field trips 

R
eco

rd
s to

 b
e v

erified
 

|E
. oJTs 

|D
etailed Report on Activities validated by IQAC 

and verified by Principal (G
overnm

ent&
N

on 
Governm

ent seperately) 

B
ench M

ark
s 

1. D
epartm

ent w
ise R

eport on A
ctivities 

validated by 1QAC and verified by Principal 
2. Properly signed M

OUs 

G
rade A, if m

ore than 3 A
w

ards are bagged 
Grade B, if 2 A

w
ards are bagged 

G
rade C, if one A

w
ard is bagged 

(Considering all two years) 

C
onsultancy and C

ollaboration 
G

rade A, if m
ore than 25,000/-generated through 

consultancy 
|G

rade B, if m
ore than 10,000/-generated through 

consultancy 
G

rade C, if less than 10,000/-generated through 
consultancy 

| Grade A, if more than 2 Faculty m
em

bers exchanged 
|Grade B, if 1 Faculty m

em
ber exchanged 

G
rade C, if no Faculty m

em
ber exchanged 

G
rade A, if m

ore than 2 Students exchanged 
G

rade B, if 1 Student exchanged 
G

rade C, if no Student exchanged 
G

rade A, if m
ore than 10 Students attended 

G
rade B, if 10 S

tudents attended 
G

rade C, if5 Students attended 
|G

rade A, if all D
epartm

ents conducted 
G

rade B, if 50%
 D

epartm
ents conducted 

|G
rade C, if below

 50%
 D

epartm
ents conducted 

G
rade A, if m

ore than 10 Students attended 
G

rade B, if 10 S
tudents attended 

G
rade C, if 5 Students attended 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

C
 

A
 

B
 

C
 

A
 

A
 

B
 

G
rade by A

cadem
ic 

A
dvisors (A

A
) after 

verification (A(Good)/ 
(Satisfactory)/C 

(to im
prove)) 

B
 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 



D
etails o

M
O

U
S

W
ith

 n
atio

n
al an

d
 

0 
inteational lnstitutions Universities 
ndustries C

orporate houses ete 

A
 1 W

hether th
e instittution conducted 

w
orkshop/sem

ins on lntellectual 
Property Rights (PR). Industry 
|A

cadem
ia lnnovative practies 

2 D
etails 

of Library A
utom

ation 

O
v

erall G
rad

e 

a. N
am

e o
f th

e ilM
S

 so
ttw

are 

b
. Status of autom

ation 
c. Y

ear an
d

 V
ersion 

D
etails of 

i. i. 
e-journals 
e-so

d
h

sin
d

h
u

 

ii. 
Sodhganga 

iv. 
e-books 

D
aily usage of L

ibrary by teachers and 
students (percentage) 

R
ecords to

 be veriied 

1. Eoperly signed NMOUS 
2D

erartm
ent w

ise R
eport on follow

 up 
|A

ctivities validated by lQAC and veriied by 
Principal 

R
eport validated by 1QAC and verified by 

Principal 

L
ibrarian's R

eport validated by 1QAC and 
verified by Principal 

B
en

ch
 M

ark
s 

IV -IN
FRA

STRU
CTU

RE &
 LEARNING RESOURCES (N

ot covered under form
at -1) 

Librarian's Report on subscription and usage ot 
e-resourses validated by lQAC and verified by 
Principal 

Grade A, itall Departm
ents have functional M

OUs 
Grade B, if s09% Departm

ents have tunctional M
OUs 

G
rade C, if below

 509% D
epartm

ents have tunctional 
M

O
U

S 

D
etails of L

ibrary as a L
earning R

esource 

|Librarian's Report on regular footfall and e 
footfall validated by lQAC and verified by 
Principal 

G
rade A, if 2 w

orkshops/seninars are conducted 
Grade B, if 

1 workshop/sem
inar is conducted 

G
rade C, it no w

orkshop/senninar is conducted 

G
rade 

A, if 100%
 autonnation is done 

G
rade B, if partially done 

G
rade C. if not autom

ated 

G
rade A, if All the Teachers and Students m

ake use of 
th

e e-
reso

u
rces 

G
rade B. if50%

 
of Teachers and Students m

ake use of 
th

e e-resources 
| Grade C, if below 50%

 Teachers and Students m
ake 

u
se of th

e e-reso
u

rces 

G
rade A, if m

ore than 60%
 T

eachers and Students 
m

ake use of L
ibrary 

|Grade B, if 50%
 of Teachers and Students make use 

of Library 
|G

rade C, if less than 50%
 T

eachers and Students 
m

ake use of Library 

S
elt 

a
sse

ssm
e
n

t 

by the 
In

stitu
tio

n
 

A
 A

 

G
rade by A

cadem
ic 

A
dvisors (AA*) after 

verification (A
(G

ood)/ 
B

 
(S

atisfactory)/C
 

R
e
c
o

m
m

e
n

d
a
tio

 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 

(to im
prove)) 



S.N
 

0
. 

B
 

Ite
m

 

A
 

D
etails of procedures for m

aintianing 
Jand utilizing physical and academ

ic 
4 support facilities (Classroom

s, 
Com

puters, Labs, Library and Sports 
Com

plex) 

E
xpenditure incurred for the last tw

o 
years on: 

a) N
ew

 Infrastructure Facility 
b) m

aintenance of facilities 

(C
lassroom

s, E
quipm

ent,sports, 
A

uditorium
 &

 sem
inar halls etc.) 

excluding salary component 
O

v
erall G

ra
d

e
 

Percentage of Students benefited by 
1 scholarships &

 free ships for the last tw
o 

y
ears 

a) G
overnm

ent 
|b

) Institution 

c) Non -G
overnm

ental bodies 
d) Industries 
e) Individuals 

Philanthropists 

|Capacity building and skill enhancem
ent 

2 initiatives taken up by the Institution 
during the last 2 years 

a) Soft Skills 
|b) Language and C

om
m

unication Skills 
c) Life Skills (Yoga, Physical Fitness/ 
|H

ealth and Hygiene ) 
d) 1CT/ Com

puter Skills 

R
eco

rd
s to

 b
e v

erified
 

1. Infrastructure procurem
ent and m

aintenance 
policy approved by the Principal 
2. R

eport show
ing the expenditure tow

ards 
repairs, m

aintenance and upgradation 

1. Finance C
om

m
ittee M

eeting M
inutes 

2. Report validated by IQ
A

C and verified by 
Principal 

B
en

ch
 M

ark
s 

IT
 In

frastru
ctu

re 

R
oport by JKC and Physical Education 

D
epartm

ent validated by 1QAC and verified by 
Principal 

Crade A. ifPolicy and Report are m
aintained 

|G
rade B, if only Policy or Report is m

aintained 
G

rade C, if nothing is available 

G
rade A, if M

inutes and R
eport are m

aintained 
G

rade B, if only M
inutes or R

eport is m
aintained 

|G
rade C, if nothing is available 

V
-STU

D
EN

T SU
PPO

R
T

 A
N

D
 PR

O
G

R
ESSIO

N
 (N

ot covered u
n

d
er form

at -
I) 

Student Support 

Grade A, if benefit offered by all the 6 bodies 
Office Report validated by 1QAC and verinea byG

rade B., if benefit offered by any 3 bodies 
Principal 

G
rade C, if benefit offered by 3 bodies 

Grade A, if All the 4 areas are covered 
Grade B, if any 3 areas are covered, Grade C, ifany 2 
areas are co

v
ered

 

Self 
a
sse

ssm
e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 

A
 

C
 

C
 

C
 

A
 

A
 

A
 

A
 

|G
rade by A

cadem
ic 

A
dvisors (A

A
) after 

verification (A
(G

ood)/ 
B

 
(Satisfactory)/C

 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
*) 

(to im
prove)) 



S
.N

 

4 3 exam
inations and career counseling by 

the Institution during last 2 years (only 
final year students) 

5 

Item
 

7 

|A
verage Percentage of students benefited 

by guidance for com
petitive 

|Student grievances Redressal m
echanism

 
, No. of grievances received &

 Redressed 
during last 2 years 

Percentage of students participated and 
presented papers/ posters in the state 
|level/national levels academ

ic/research 
plafrorm

s out side the parent institution. 

The Institution has a transparent 
m

echanism
 for tim

ely redressal of: 
A

.Sexual harassm
ent 

B. Ragging 

Record of 
W

omen Em
pow

erm
ent Cell 

(W
EC) 

R
eco

rd
s to b

e verified 

1.Records by the JKC and D
epartm

ents 2. Proof 
of em

ploym
ent 

1. Student grievances Redressal Policy 2. Report 
by GRC incharge validated by IQAC and veriied 
by Principal 

|1. D
epartm

ent w
ise reports validated by IQAC 

and verified by Principal 

|1. A
nti ragging Policy and Policy to prevent 

Sexual harrassm
ent 

|2. Committee (s) Report(s) about grievance 
redressal 

3.Proofs and M
eeting M

inutes 

1. W
EC

 M
eeting M

inutes 
2. C

om
m

ittee R
eport on activities 

|3. R
eport on G

ender sensitisation and related 
Jactivities 

B
ench M

arks 

G
rade A, if m

ore than 50%
 of students placed 

G
rade B, if 30%

 of students placed 
G

rade C, if less than 30%
 of students placed 

G
rade A, ifall grievances are redressed as per the 

policy 

Grade E, if 50% of grievances are redressed as per 
the policy 
G

rade C, if less than 50%
 of grievances are redressed 

as per the policy 

G
rade A, if 50%

 of students participate 
Grade B, if 30%

 of Students participate 
G

rade C, if less than 30%
 of Students participate 

G
rade A, if 

All the 3 aspects are covered 
Grade B, if any 2 aspects are covered, 
G

rade C, if only policies exist 

G
rade A, if A

ll the 3 are covered 
G

rade B, if any 2 are covered, 
G

rade C, if only W
EC exists 

S
elf 

assessnm
ent 

by the 
In

stitu
tio

n
 

A
 A

 

B
 

A
 A

 

G
rade by A

cadem
ic 

A
dvisors (A

A
) after 

|verification (A(Good)/ 
(Satisfactory)/C 

(to im
prove)) 

B
 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 



S.N
 

0 B
 

8 

1
0

 

9 Students' Progression to Em
ploym

ent 

Ite
m

 

12 Students' Progression to H
igher 

Education 

C
 Percentage of students qualifying 
N

ET/SET/G
A

TE/G
M

A
T/CA

T/TO
FEL/Civ 

11 i1 Services/ State Govt Exam
inations 

(Q
ualified students/T

otal No of students 
100) 

Students' Progression to 
Entrepreneurship 

Feed back from
 Em

ployees on O
nline 

W
eb Job Portal, A

PSSD
C( AP State Skill 

Development Corporation),SSC ( Skill 
Sector Council) 

No. of aw
ards/m

edals for outstanding 
13 Pertorm

ance in sports/cultural activities 
|(State/National/International/University 
|levels only) 
la) University Level 

b) State Level 

R
eco

rd
s to

 b
e v

erified
 

1. D
epartm

ent w
ise Reports w

ith proof of 
Adm

ission 
2. C

onsolidated R
eport validated by 1QAC &

 
verified by Principal 

|1. D
epartm

ent w
ise R

eports w
ith proof of 

Joining 
|2. Consolidated Report validated by 1QAC &

 
verified by Principal 

1. D
epartm

ent w
ise R

eports w
ith proofs 

2. Consolidated Report validated by IQAC &
 

verified by Principal 

D
epartm

ent w
ise R

eports w
ith proofs 

|2. C
onsolidated R

eport validated by 1QAC &
 

verified by Principal 

Feed back consolidated Report from
 JKC 

B
ench M

arks 

C
onsolidated R

eports by the C
om

m
ittees, 

validated by IQAC &
 verified by Principal 

Student Progression 

G
rade A, if reports and proofs are available 

|G
rade B, if only reports are avilable 

G
rade C, if no record is m

aintained 

G
rade A, if reports and proofs are available 

G
rade B, if only reports are avilable 

G
rade C, if no record is m

aintained 

G
rade A, if reports and proofs are available 

|G
rade B, if only reports are avilable 

|G
rade C, if no record is m

aintained 

G
rade A, if reports and proofs are available 

G
rade B, if only reports are avilable 

G
rade C, if no record is m

aintained 

G
rade A, if any 3 com

panies/Em
ployers offer feed 

back 

| Grade B, if any 2 com
panies/ Employers offer feed 

back 

Grade C, if only 1 com
pany/ Em

ployer offer feed back 
S

tudent Participation and A
ctivities 

G
rade A, if International and National Level 

G
rade B, if U

niversity and State level 
|G

rade C, if below
 State level 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
Institution 

C
 

C
 

C
 

A
 

A
 

A
 

G
rade by A

cadem
ic 

|A
dvisors (A

A
") after 

verification (A(Good)/ 
B

 
(Satisfactory)/C

 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
) 

(to im
prove)) 



(Describe 

in 
200 

words) 

1 
Mission 

of 
the 

Insitution 

Grade 

C, 
if 

nothing 

is 
available 

|Mechanism 

of 
achieving 

the 

Vision 

and 

Mission 

with 

stage 

wise 

proofs 

Institutional 

Strategic 

Plan 

to 
achieve 

A 

Institutional 

Vision 

and 
Leadership 

Grade 

A, 
if 

strategic 

plan 

is 
in 

action 

VI-GOVERNANCE AND LEADERSHIP 

Overall Grade 

A 

19 

/meetings 

held 

during 

the 
last 

2 
years 

|2. Consolidated reports 

A 

Number of Alumni 
18 

|Alumni 

contribution 

for 
the 

last 

2 
yearsaudited 

statements 

of 
amount 

(in 
cash/ 

Kind) 

|donated 

Grade 

C, 
if 

one 

and 

below 

Grade 

B, 
if 
2 

and 

above 

Grade 

A, 
if 
4 

and 

above 

Grade 

C, 
if 

below 

one 

lakh 

Grade 

B, 
if 
1 

lakh 

above 

Grade 

A, 
if 
2 

lakhs 

and 

above 

|Alumni 

Register 

to 
be 

verificd 

along 

with 

A 

registration and number 
17 

for 
the 

institution? 

If 
yes, 

year 

of 

Is 
there 

registered 

Alumni 

Association 

Grade 

C, 
if 

Association 

is 
not 

A 

Registration 

certificate 

to 
be 

verified 

Grade 

B, 
if 

Association 

is 
registered 

active; Grade 

A, 
if 

Alumni 

Association 

is 
registered 

and 

D 

Alumni Engagement 

students 

x 100 

|of 
students 

participated/Total 

No 
of 

A 

verified by Principal 

Grade 

C, 
if 

less 

than 

30% 

of 
Students 

participate 

|Grade 

B, 
if 

30% 

of 
Students 

participate 

Grade 

A, 
if 

50% 

of 
students 

participate 

Percentage 

of 
Student 

participation 

in 

Grade 

C. 
if 

events 

at 
district 

level 

A 

for 

verified by Principal 

level |Grade 

B, 
if 
5 

events/ 

competitions 

organized 

at 
State 

Number 

of 
sports 

and 

cultural 

activities 

national level Grade 

A, 
if 
5 

14 

B 

the institution & 
administrative 

2. 
Student 

Council 

Report 

1. 

Grade 

C, 
if 

nothing 

|reports Grade 

A, 
if 

active 

student 

council 

exists 

along 

with 

d) International Level 

C 

c) National Level 

A 

(to 

S.N 

Item 

Records to be 

Bench Marks 

Institution 
by the 

assessment 

Self 

(Satisfactory)/C 

verification (A(Good)/ Advisors (AA") after |Grade by Academic 

Advisors (AA") by Academic n/Suggestions 
Recommendatio 

Vision 

andlGrade 

B, 
if 

the 
mechanism 

is 
in 

planning 

stage 

Association 

Chapters1. 

Meeting 

minutes 

registered 

16 
for 

the 
last 

2 
years 

(Programme 

wise) 

No 

sports 

and 

cultural 

events/ 

competitions 

Comnittee 

reports 

validated 

by 
1QAC 

and 

the 
last 2 

years 

15 
competitions 

organised 

in 
the 

Institution 

Ommittee 

reports 

validated 

by 
1QAC 

and 

events/ competitions 

organized at 

bodies/committees of 

representation of 

students on academic 

Presence 

of 
an 

active 

Student 

Council 

& 

Committees List 

exists 

Grade 

B, 
if 

there 

is 
only 

active 

student 

council 

improve)) 

verified 



S.N
 

2 3 

|Ite
m

 

8 

Explain the Insitutional Practices like d
e-1

 
List o

f Com
m

ittees show
ing decentralization 

centralization and participative 
m

anagem
ent to show

 case effective 

leadership 

Staff Council Register (M
inutes of 

m
eetings) 

4 |Im
plem

entation of 0TLP 

5 
N

um
ber 

of RTI issues addressed 

O
rganizational structure of the 

|Institution 

7 Im
plem

entation of e -governance in 
la) A

dm
inistration 

b) Finance and A
ccounts 

lc) Student A
dm

issions and support 
d) E

xam
inations 

R
e
c
o

rd
s to

 b
e
 v

erified
 

D
etails of financial support to attend 

conference / workshop and membership 
|for professional bodies for the last 2 
years 

2. M
eeting M

inutes and A
ction Plans by all 

c
o

m
m

itte
e
s 

G
rade report 

Grade A, if Staff Council m
eets regularly and 

im
plem

ents resolutions through m
eetings 

M
eeting M

inutes and Resolutions of Staff Council Grade B, if Staff Council resolutions properly 
reco

rd
ed

 

RTI file w
ith applications, responses and 

registers 

O
rganogram

 show
ing hierarchy and incharges 

S
oftw

ares and records to be verified 

C
onsolidated report by Principal 

B
en

ch
 M

ark
s 

G
rade A, if both are m

aintained 

G
rade B, if only one is m

aintained 
G

rade C, if only co
m

m
ittees are co

n
stitu

ted
 

Consolidated report by research committee 
validated by IQAC and Verified by Principal 

G
rade C, if Staff C

ouncil is form
ed 

G
rade A

, if th
e In

stitu
tio

n
 ach

iev
es G

rad
e A

 

throughout the year 
G

rade B, if the Insitution achieves G
rade A

 
ocassionally 
G

rade C, if the Instituion achieves B
 &

 C
 grades 

|G
rade A, if all the applications disposed within the 

stipulated tim
e 

G
rade B, if the applicatons are not disposed w

ithin 
the stipulated tim

e 
G

rade C, if record is not properly m
aintained 

G
rade A, if O

rganogram
 w

ith hierarchy incharges 
p

re
p

a
re

d
 

G
rade B, if O

nly heirarchy is presented 
G

rade C, if O
rganogram

 is not prepared 
Institutional e-g

o
v

ern
an

ce 

G
rade A, if any 3 com

ponents exist 
G

rade B, if any 2 com
ponents exist 

G
rade C, if nothing exist 

Faculty E
m

pow
erm

ent S
trategies 

G
rade A, if m

ore than 75%
 staff are funded 

G
rade B, 

m
ore th

an
 50%

 staff are funded 
G

rade C, if less than 50%
 staff are funded 

S
elf 

a
s
s
e
s
s
m

e
n

t 

b
y

 th
e
 

In
stitu

tio
n

 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

A
 

G
rad

e b
y

 A
cad

em
ic 

A
dvisors (A

A
") after 

verification (A
(G

ood)/ 
B

 
(S

atisfactory)/C
 

R
e
c
o

m
m

e
n

d
a
tio

 

n/S
uggestions 

by A
cadem

ic 
A

dvisors (A
A

") 
(to im

prove)) 



S.N
 

0
. 

10 

D
 |Item

 

1
2

 

D
etails of perform

ance appraisal system
 

11 designed by instituion for Teaching and 
non-

teaching staff 

|D
etails of professional developm

ent / 
adm

inistrative training program
s 

lorganized by the institution for teaching&walidated by J0AC and Verified by Principal 
Consolidated report by research com

m
ittee 

and non teaching staff during the last tw
o 

y
ears 

|Details of teachers undergoing online/ 
ofline faculty developm

ent program
m

es 
during the last tw

o years (Professional 
C

onsolidated report by research com
m

ittee 
D

evelelopm
ent Program

m
es, O

rientation validated by 1QAC and Verified by Principal 
/Induction Program

m
es, Refresher 

R
eco

rd
s to

 b
e verified 

Funds / G
rants received from

 
13 

nongovernm
ent bodies, individuals, 

philanthropists (other than research) 

|ASAR reports 

B
ench M

ark
s 

G
rade A, if m

ore than 5 program
m

es are organized 
G

rade B, if m
ore than 3 program

m
es are organized 

G
rade C, if less than 3 progranm

m
es are organized 

|C
onsolidated R

eport verified by Princpal 

G
rade A, if m

ore than 75%
 staff attend 

G
rade 

if m
ore than 50%

 staff attend 
G

rade C, if less than 50%
 staffattend 

G
rade A, if m

ore than 75%
 teachers are accreditated 

at "G
ood" grade 

|G
rade B, if m

ore than 50 %
 teachers are accreditated 

at "G
ood" grade 

G
rade C, if less than 50%

 teachers are accreditated at 
"Good" grade 

Financial M
anagem

ent and R
esource M

obilization 

Instiutional mechanism for internal and 
1. Internal AuditCom

m
ittee constitution ircular G

rade B. ifonlv external audit is conducted 
external financial au

d
its 

2. Financial Audit Reports 

G
rade A, if both are m

aintained 

G
rade C, if no audit record is m

aintained 

G
rade A, if m

ore than Rs. 3 lakhs received 
Grade B, if more than Rs. 1 lakh received 
lG

rade C, if less than Rs. 1 lakh received 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 

A
 

G
rade by A

cadem
ic 

Advisors (AA") after 
verification (A

(G
ood)/ 

(Satisfactory)/C 
(to im

prove)) 
3 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA") 

C
ourse/ Short Ternm

 C
ourse etc 



S.N
 1
4

 Ite
m

 

Significant C
ontribution of1QAC for 

quality 
a. S

trategies and 
Plan of A

ction 
b. Review

 m
echanism

s of Teaching 
|learning process, m

ethodologies and 
|learning outcom

es by IQAC 

A
 

D
etails of AQARs prepared and 

su
b

m
itted

 

1 d. N
um

ber of 1QAC m
eetings held during 

the current year 

15 Participation in N
IRF 

e. A
verage num

ber of quality initiatives 
b

y
 IQAC for prom

oting quality culture 
p

er year 

O
v

erall G
rad

e 

D
etails of A

ctivities by the Institution for 

A) Prom
otion of gender equality and 

sensitiztion 
a) Safety and security 
b) Counselling 
c)Com

m
on Room

s for w
om

en students 
d)D

etails about sensitization activities 

R
eco

rd
s to

 b
e v

erified
 

1. IQAC Activity register 
|2. A

ction P
lan 

3
. M

inutes of M
eeting 

4
. A

TR 

6. H
ard copies of AQARS subm

itted 

1. R
eco

rd
 o

f su
b

m
issio

n
 

2. Proof of R
ank, if any. 

B
e
n

c
h

 M
a
rk

s 

Internal Q
uality A

ssurance System
 

5. Proof of subm
ission of AQAR to NAAC last tw

o 
G

rade C
,if any 3 records or below

 are m
aintained 

y
ears 

G
rade A, if all the records are m

aintained 

A
pproved Policy &

 R
eport focusing on details 

and activities validated by lQAC and verified by 
Principal 

|G
rade B, if the first four records are m

aintained 

G
rade A, if ranked 

G
rade B, if participated 

G
rade C, if not participated 

VII-INSTITUTIONAL V
A

LU
ES A

N
D

 B
E

ST
 PRA

CTICES 
A

ctivities th
at teach

 valules o
f th

e
 Institution 

G
rade A, if all 4 reports are present 

G
rade B, if any 3 are present 

G
rade C, if any 2 or below

 

S
elf 

a
sse

ssm
e
n

t 
by th

e 
Institution 

A
 

A
 

G
rade by A

cadem
ic 

A
dvisors (AA*) after 

verification (A
(G

ood)/ 
(Satisfactory)/C 

(to im
prove) 

B
 

R
e
c
o

m
m

e
n

d
a
tio

 

n/Suggestions 
by A

cadem
ic 

A
dvisors (AA*) 



S.N
 

0
. Item

 

B) E
nvironm

ental consciousness and 
sustainability 

a) Solar energy. 
b)Sensor-based energy conservation, 
c)U

se of LED bulbs/ pow
er efficient 

equipm
ent 

C) W
aste M

anagem
ent 

a)Solid w
aste m

anagem
ent 

b)L
iquíd w

aste m
anagem

ent 
c)Lab W

aste m
anagem

ent 
d)E-w

w
aste m

anagem
ent 

D
) W

a
te

r C
o

n
serv

atio
n

 

a)R
ain w

ater harvesting 
bJB

orew
ell /O

pen w
ell recharge 

E) G
reen cam

pus initiatives 
JP

lastic free cam
pus(B

an on the use of 
Plastics) 
bjB

tanical garden 
JG

reen house 
djG

reen landscaping 
e)G

reen audit 
fjB

attery vehicles 

F) Divyangan friendly barrier -free 
envíronm

ent 
ajR

am
ps 

|bjlailing 
)S

crihe for ezam
ínation 

djProvision of ift/W
heel chairs 

|A
pproved Policy &

 Report focusing on details 
and activities validated by IQAC and verified by 
Principal 

e) A
lternative arrangem

ents for 
|Divyanyan 

R
eco

rd
s to

 b
e
 v

erified
 

A
pproved Policy &

 R
eport focusing on details 

and activities validated by IQAC and verified by 
Principal 

A
pproved Policy &

 R
eport focusing on details 

and activities validated by IQAC and verified by 
Príncipal 

B
ench M

ark
s 

|A
pproved Policy &

 Report focusing on details 
and activíties validated by lQAC and verified by 
Principal 

G
rade A, if all 3 reports are present 

Grade B, if any 2 are present 
G

rade C, if any one is present 

G
rade A, if all 4 reports are present 

G
rade B, if any 3 are present 

|G
rade C, if any 2 or below

 

A
pproved Policy &

 R
eport focusing on details 

an
d

 activíties validated b
y

 10A
C and verified by 

Principal 

G
rade A, if all 2 reports are present 

G
rade B, if any one is 

present 
G

rade C, if nothing is present 

G
rade 

A, if all 6 reports are present 
G

rade B, if any 4 are present 
G

rade C, if any 3 o
r below

 

G
rade A, if all 4 reports are present 

G
rade B, ifany 3 are present 

Grade C, if any 2 or below
 

S
elf 

a
s
s
e
s
s
m

e
n

t 

by th
e 

Institution 

B
 

A
 A

 

G
rade by A

cadem
ic 

|A
dvisors (A

A
*) after 

verification (A(Good)/ 
B

 
(S

atisfactory)/C
 

R
e
c
o

m
m

e
n

d
a
tio

 
n/Suggestions 
by A

cadem
ic 

A
dvisors (A

A
*) 

(to im
prove)) 



S.N
 

0
. 

B
 

Item
 

C
ross cutting issues and value 

initiatives 
a) Tolerance and harm

ony against 
|several diversities 

2 )C
ultural 

ii) R
egional 

|i)Linguistic 
iv) C

om
m

unal 
v)Socio -Econom

ic 

c) C
ode of condct for students and 

teachers 

b) H
um

an values and professional ethics R
eport focusing on details and activities 

Sensitization of students and em
ployees 

of the Institution to the constitutional 
obligations/ aw

areness program
m

es on 
3 C

onstitutional values 
a)Liberty, Equality, Fraternity, Justice 
b) Fundam

ental rights and duties 
c)Responsibilities of citizenship. 

C
B

e
st Practices 

R
eco

rd
s to b

e verified 

i. 

d) Celebration of N
ational and 

|College A
ctivity R

egister 
R

eport focusing on 
International com

m
em

orative days and 
details and activities validated by IQAC and 

festivals 
verified by Principal 

ii. 

College Activity Register &
 Report focusing on 

details and activities validated by IQAC and 
verified by Principal 

|Syllabus copy, College Activity Register &
 Initiatives for inculcating values 

validated by IQAC and verified by Principal 
A

pproved Policy &
 R

eport on im
plem

entation 
w

ith details validated by 1QAC and verified by 
Principal 

College Activity Register &
 Report focusing on 

details and activities validated by IQAC and 
verified by Principal 

R
ecord of tw

o best/innovative practices by the 
institution 

B
ench M

ark
s 

i) D
epartm

ental Best Practices Reportin the 
NAAC prescribed form

at 

G
rade A, if all 5 reports are present 

G
rade 

if any 4 are present 

Grade A, if all 3 reports are present 
G

rade B, if any 2 are present 
G

rade C, if any one is present 
G

rade A, if all 2 reports are present 
G

rade B, if any one is 
present 

G
rade C, if nothing is present 

G
rade A, 

if all 2 reports are present 
G

rade B, if any one is 
present 

G
rade C, if nothing is present 

G
rade A, if all 3 reports are present 

G
rade B, if any 2 are present 

G
rade C, if any one is present 

G
rade A, if all 2 reports are present 

G
rade B, if any one is 

present 
iü) Institutional B

est Practice R
eport in the NAAC 

G
rade C, if nothing is present 

prescribed form
at 

G
rade by A

cadem
ic 

Advisors (AA") after 
assessm

ent 
verification (A

(G
ood)/ 

B
 

(S
atisfacto

ry
)/C

 

(to im
prove)) 

S
elf 

by the 
In

stitu
tio

n
 

A
 

A
 

A
 

A
 

A
 

A
 

R
ecom

m
endatio 

n/Suggestions 
by A

cadem
ic 

Advisors (AA") 

G
rade C, if any 3 or below

 



S.N 0
. 

Item
 

O
v

erall G
rad

e 

N
am

e &
 S

ignature of the Principal 
: 

N
am

e &
 Signature of the 

Vice 

Explain how
 disctinct is your institution 

Evidence w
ith clear cut exam

ples -D
ocum

ent in are produced 
in academ

ic and adm
inistrative practices:200 words 

C
ollege G

rade -

P
rincipal: 

R
ecords to be verified 

B
ench M

arks 

Institutional D
istinctiveness 

Grade A, if Academic and Adm
inistrative practices 

Grade B, if only one is produced 
G

rade C, ifno docum
ent is available 

Note: This form
at is to be flled by the Principal and subm

itted to the Academ
ic Audit Team

. 

S
elf 

a
sse

ssm
e
n

t 

by the 
In

stitu
tio

n
 

A
 

A
 

1 2 3 

G
rade by A

cadem
ic 

A
dvisors (AA*) after 

verification (A(Good)/ 
B

 
(Satisfactory)/C

 
(to im

prove)) 

R
eco

m
m

en
d

atio
 

n/Suggestions 
by A

cadem
ic 

Advisors (AA) 

N
am

e &
 Signatures of the A

cadem
ic A

dvisors 
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